	[image: image1.png]UNIVERSITY OF

OXFORD




	Oxford University
Medical Sciences Division IT Services
(MSD-ITS)

	Document Title
	Transfer of ownership for existing Shared Network File Store



This form should be used to request the transfer of ownership of an existing shared network file store. Please use “ChangeAccessRights"  form for making changes to any existing shared file store.
This form should be completed, signed and forwarded to any MSD-ITS office, in person, by post or by scanning and sending to ‘ithelp@medsci.ox.ac.uk’.
	1. Details of current owner of shared file store (if unavailable, Line Manager or Head of Department)

	First Name
	

	Last Name
	

	MSD-ITS Network Username 
(not SSO or Oxford Username)
	

	University Card Number
	

	University Department / Unit
	

	Research Group(s)
	

	Telephone Number
	

	Email Address
	

	Are you the data Owner of the shared file store?
	YES / NO (delete as applicable)


	 Signature:
             (ink or digitised)
	Authorisation signature required here


	2. Details of shared file store

	Network file store, folder or path
	

	Other details
	

	Name of Group or Unit accessing the data
	


	3. Details of new owner of shared file store

	First Name
	

	Last Name
	

	MSD-ITS Network Username 

(not SSO or Oxford Username)
	

	University Card Number
	

	University Department / Unit
	

	Research Group(s)
	

	Telephone Number
	

	Email Address
	

	Are you the data Owner & access change authorizer?(If NO, you will not automatically be granted access to the data.)
	YES / NO (delete as applicable)


	 Signature:
             (ink or digitised)
	Authorisation signature required here


	3a. Additional Authorizers (who will be able to authorize changes)

	First Name
	

	Last Name
	

	MSD-ITS Network Username 

(not SSO or Oxford Username)
	

	 Signature:
             (ink or digitised)
	Authorisation signature required here


	3b. Additional Authorizers (who will be able to authorize changes)

	First Name
	

	Last Name
	

	MSD-ITS Network Username 

(not SSO or Oxford Username)
	

	 Signature:
             (ink or digitised)
	Authorisation signature required here


	3c. Additional Authorizers (who will be able to authorize changes)

	First Name
	

	Last Name
	

	MSD-ITS Network Username 

(not SSO or Oxford Username)
	

	 Signature:
             (ink or digitised)
	Authorisation signature required here


	4. To be completed by MSD-ITS

	File store ownership transferred by:

	Name


	Signature
	Date

	Server path:
	

	Current quota:
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